Guide to Creating FGDC Compliant Metadata
with the EPA Metadata Editor v3.2

7EPA Metadata Editor
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FISH & WILDLIFE
SERVICE

November 8, 2013

Please note these instructions are part of best practices and guidance, not FWS official policy.

Please contact US Fish and Wildlife Service, HQ Information Resources and Technology Management,
Geospatial and Data Services Team, fwsgis@fws.gov for more information.
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1. Notes

a. This guide presumes that the EPA Metadata Editor is installed.
b. You can find training materials and download the application from:
https://edg.epa.gov/EME/

(Some users have experienced problems downloading the EPA Metadata
Editor with Internet Explorer. If you are unable to open the zip file, try
Downloading it with Chrome.)

c. You will be asked to fill out a brief questionnaire. Select EME 3.2

d. Mandatory elements are highlighted in @ when space allows.

e. Itis possible, and recommended, to copy and paste values from reports and
publications into text fields.

f. Creating good Metadata makes one strong, virtuous and attractive.
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2. Assembling the information needed to create

good Metadata

Contact information for the organization that created the
dataset — Address, Phone Number, Title and E-mail.
Contact information for the organization that is creating the
Metadata.

Contact information for the organization that will distribute
the dataset.

Find an appropriate liability statement for the dataset.

List any source materials used in creating the dataset.

List the process steps taken in creating the dataset.

List any source materials used in attributing the dataset.
Calculate the size of the dataset when compressed.

If possible, determine the URL where a zip file of the data
set will be accessible for download.



3. Accessing the EPA Metadata Editor Database

The EPA Metadata Editor, EME, uses an Access Database to store
commonly used values for many metadata elements, such as
publisher and contact information.

A U.S. Fish and Wildlife version of this database should be installed
at C:\metadata_fws (metadata_fws.mdb).

If it has not already been installed, create the new folder
C:\metadata_fws.



3. Accessing the EPA Metadata Editor Database

Download metadata_fws.mdb and config.xml from:

https://fishnet.fws.doi.net/projects/gisnew/gisinfo/SitePages/Metadata.aspx

(Open the pulldown menu to the right of the file name, select
Send To > Download a Copy


https://fishnet.fws.doi.net/projects/gisnew/gisinfo/SitePages/Metadata.aspx

Folder Options

View | Search

Folder views

You can apply the view (such as Details or lcong) that
you are using for this falder to all folders of this type.

Apply to Folders | Beset Folders |

Advanced settings:

Files and Folders -

[] Always show icons, never thumbnails

[] Mways show menus

Display file icon on thumbnails

Display file size information in folder tips

[] Display the full path in the title bar {Classic theme only}
Hidden files and folders
=y nﬂﬂ—‘—i'i:?. Lol L] II = ives

C i@ Show hidden files, folders, and drives

H | S

m

.
=

[] Hide extensions for known file types
Hide protected operating system files (Recommended) —

[ Restore Defaults ]

oK || Cancel || foply

3. Accessing the EPA Metadata Editor Database
=)

Config.xml defines the path to the database
for the metadata editor and is necessary to
use and edit the FWS metadata database.

You will need to view hidden files on your
computer in order to place this file in the
proper location.

To show hidden files click Start and then
Help and Support

Type Show hidden files in the search window
Click on Show hidden files

Click to open Folder Options and open

the View tab.

Under Hidden files and folders, click the
Show hidden files, folders and drives radial
button.



3. Accessing the EPA Metadata Editor Database

There will be a default copy of config.xml placed in

C:\Users\<your user name>\AppData\Roaming\Innovate! Inc\
EPA Metadata Editor v3.2

Replace that copy of config.xml with the copy located at
C:\metadata_fws

This step should be performed for each GIS user who logs onto a
shared computer so that they can use the metadata database.

<your user name> is your short form Active Directory name.
For example, Joe_Schmoe@fws.gov might be jschmoe. It should
be apparent when you view the Users directory.



4. Selecting FGDC CSDGM Style Metadata

i ArcCatalog - CAmetadata

Eile Edit View Go Geoprocessing Windows Help = — CliCk On customize

4 B2EBE X X o B T e -
C\metadata_10_1\shapes\FWS_CMT_Locations shp v =
EJEIE)S

Gt [roven] Boon | Select the Metadata
e . Tab in ArcCatalog

No Title .
Options
Thumbnail Not g L ~
Available ArcCatalog Options
| General I File Types I Contents I Connedion(l’Mﬁadﬁfﬁij\es I Raster I CAD | Se I ect FG Dc cs DG M
T

Tags Metadata Style

g
There are no tags for this item. The style determines how metadata is viewed, exported, and M eta d ata fro m t h e

validated, and which pages appear when editing metadata.

-Sr\'::?:‘:sa? summary for this item. p U I |d OWn m e n u
€_ [FaDC c5DGM Metadata -
—

Description S —
There is no description for this item.

Metadata Updates

il -(‘E\:i,d.:t?,g no credits for this item. An item's intrinsic properties such as its name or number of features W h e n t h e A uto m a t i C

can be updated automatically in the metadata.

Use limitations ) . _/ .
There are no access and use limitations for this item. I Automatically update when metadata is viewed. > u p d ate b OX I S C h e C ke d
T ——

Extent

There is no extent for this item. Metadata Upgrade Notification Arccata I Og Wi I |

The internal storage format for metadata has changed. You can see
Scale Range FGDC-formatted metadata in the display as read-only information, but

There is no scale range for this item. this content must be upgraded before it is available for editing, au to m at i Ca I |y d ete Ct
Show metadata upgrade prompt. .
attributes.

7\

ArcGIS Metadata »

L About managing FGDC metadata
Distribution »

TRANSFER OPTIONS
Transrer s1ze 1.282

Hide Distribution A

Fields »

Shapefile selected




5. EPA Metadata Editor Toolbar

Eile Edit View Go Geoprocessing Customize Windows Help Cl iCk On customize
L EE BB X QBB P, :
C:\metadata_10_T'shapes'\FWS_CMT_Locations shp - “O0s V=208
EEBL

i [roma] o | Choose Toolbars and
SR . check EPA Metadata

No Title o
Editor

Thumbnail Not
Available

) This activates the EPA
There are no 1;2?55 for this item. M eta d ata Ed ito r to O I s
-Sr\'::':‘:sa? summary for this item. I n Arccata |Og

Description
There is no description for this item.

di
I ‘(\E;g_reltgre no credits for this item. TO u Se th e E PA
Use limitations

There are no access and use limitations for this item. Metadata Editor CI i ck
E\ﬁﬂllts no extent for this item. On the Edit b utton

Scale Range
There is no scale range for this item.

ArcGIS Metadata » EPA Metadata Editor
Distribution » . .
R will open in another
Hide Distribution A& l Wi n d OW

Fields »

Shapefile selected
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6. Basic Data Set Information

-

,
o5 EPA Metadata Editor v3.2 = | — . . .
The first tab is Basic
File _Edit _Tools Help .
</'“\ o . . Data Set Information
*Easic Data Set Information ﬁht&n Coordinate System, and Attribute Information | Distribution & Metadata Inforn'latiorl|
Quality Coordinate System Information
Horizontal
= Inteqrity Tests:  This data is believed to be logically consistent though no T - 1
aeely oo (2] o [cammanhc <[ 2] Yellow fields are
= Completeness of Data;  This dataset is as complete as data found withi + @ .. d
* Not applicable:
] - mandator
Horizontal Positional Accuracy = |nits: * Datum: ’Norﬂ'l American Datum of 1 v] y
* Report:  This dataset is as complete as data found within the CMT as o
N = Resolution: ¥: 0.000001 B f:  0.000001
== Value: {m) ** Tegt uged: Entity and Attribute Information G reen fl e | d S are
Vertical Positional Accuracy H H
ity Informaton b mandatory if applicable
** Report: Label E] Definition Source
FWS_CMT_Locations + SFWS, Information Resour
Definition  USFWS Station Locations information Bl u e fl e | d S a re
Attribute Information o
Label E] Definition Source O pth na I
== Yalue: (m)  *=* Test used: FID | Esri M
Lineage Definition  Internal feature number,
== Source Information: A sources found, Domain Intormation B UttO n S tO SaVE,
Edit | Range | Codeset I Enumerated| Unrepresentable
= Processing Steps: 2 processing sicps found, Lineage Save & ClOSE an d Ca nCE|
(= only 1 processing step required) .
igue whole numbers that are automatically generated. IR are at the bottom rlght
Spatial Data Organization Information .
of the window
** Direct Spatial Reference: - @
** Indirect Spatial Reference:
YELLOW * mandatory GREEM ** mandatory if applicable  BLUE optional Cgf;ﬂ?:n?d’g _. on [ Save ] [ Save & Close Cancel B Utto n S Wlt h a D a p p |y
I ™ N A e

default values. These
are not applicable to
FWS data sets
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6. Basic Data Set Information

-

a5l Panel22 / GroupBox1 / ¥: 6 - Y: 79

File Edit Tools Help

Basic Data Set Information | Quality, Coordinate System, and Attribute Information I Distribution & Metadata Information

Citation

= grigin;  U.5. Fish and Wildife Service (2]
= Title: U5, Fish and Wildlife Service Corporate Master Table Locations @
Publisher

* Published by: - @
* publishad at: .5, F| and Wildlife Service —

Online Linkage
== Primary Linkage:

*= Secondary Linkage:

“[2)v
Description

The U.5. Fish and Wildlife Service Corporate Master Table, CMT, isthe =
* Abstract: official source of Service organization codes and related information.
Information in the CMT indudes, but is not limited to, organization =

The CMT enables all Service automated systems to utiize a corporate -
data set of known quality, eliminating the workload required to maintain
each system's data set, and thereby fadlitating data sharing. Other o

* Purpose:

Supplemental Info:  Records in the CMT are verified by representatives of the USFWS |

- (o]

Bounding Box
[N:67.834538 E:166,624738 5:- 14.545643 W:-177 = | | 2 |

*MN: 57.834538 *E  166.624738

*5: -14.545643 bl

-177.376051

Keywords
150 |EPA

| uSFWS 615 Thesaurus | Place |

boundaries -
dimatologyMeteorologyAtmosphere
economy

elevation

environment

farming

geosdentificinformation

health —
imageryBaseMapsEarthCover

inlandWaters Help

inteligenceMilitar
e — 2 ] ~ |

Data Set Constraints

m

* Access: None -

= Use: Although these data and information ha

[2]
(2]

Time Period * Security —

* Date of Data Set @ Classification: Mo Confidentiality (from metadatz v] @

Single Dat: OR Mutti Dates: Dated, Date2, # Progress of data:  Planned - Contact

R peet- *Data currency:  Publication date v () Primary Person @ Primary Organization

20130625 * Update frequency: As needed - [U.S. Fish and Wildlife Service, Information Resourc ']
YELLOW * mandatory  GREEN *=mandatoryifapplicsble BLUE optional Click on text to link to

element description

[soe ] [samacen ) [cos ]|

Type values into the fields

Many fields have
pulldown menus, eg.
Published at: , which
provide a choice of
acceptable values

12



6. Basic Data Set Information

-

a5 tcEME / EditorForm /X:1-Y: 31

File Edit Tools

Online Linkage
== Primary Linkage:

*= Secondary Linkage:

Description

Supplemental Info:

Time Period
* Date of Data Set

20130628

Help

Basic Data Set Information | Quality, Coordinate System, and Attribute Information I Distribution & Metadata Information

* Published by: U.S. Fish and Wildlife Service

* Published at:  Denver, CO

Citation

= Qrigin:  U.5. Fish and Wildife Service @
= Title: U5, Fish and Wildlife Service Corporate Master Table Locations @
Publisher

- (2]
v =Date: 20130702

Single Dete OR Muiti Detes: Datel, DateZ,
‘DR Range of dates: Datel - Date?

http: [fwww. fivs. gov fgis/data/national FWS_CMT - E V

“[2)v

The U.5. Fish and Wildlife Service Corporate Master Table, CMT, isthe =
* Abstract: official source of Service organization codes and related information.
Information in the CMT incudes, but is not limited to, organization =

The CMT enables all Service automated systems to utiize a corporate -
= Purpose:  data set of known quality, eliminating the workload required to maintain
each system's data set, and thereby fadilitating data sharing. Other o

Records in the CMT are verified by representatives of the USFWS |

2]

* Progress of data:  Planned -
* Data currency: Publication date -

* Update frequency: As needed -

Bounding Box
[M:67.834538 E: 166,5624738 5:-14,545643 W:-177 = | E]

*MN: 57.834538 =

166.024738

*5: -14.545643 =W -177.376051

Keywords
150 |EPA

| uSFWS 615 Thesaurus | Place |

boundaries -
dimatologyMeteorologyAtmosphere s
economy

elevation

environment

farming
geosdentificinformation
health —
imageryBaseMapsEarthCover

inlandWaters Help

inteligenceMilitar
e — ” | - |

m

Data Set Constraints

* Access: Mone - E

Mo Confidentiality (from metadatz v] E

Although these data and information ha

* Use:
* Security

Classification:

Contact
) Primary Person @ Primary Organization

[U.S. Fish and Wildlife Service, Information Resouro V]

GREEM *=* mandatory if applicable  BLUE  optional

Click on text to link to

! YELLOW * mandatory
I ™ N A e

element description

[soe ] [samacen ) [cos ]|

You can copy and
paste into text fields
like Abstract and
Purpose

This can be a great
labor saver and ensure
that these fields are
correct.

It is a good idea to spend
some time composing
the Abstract, Purpose
and Supplemental Info
as these provide the user
of your data with the
best idea of how best to
use it.
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7. Quality, Coordinate System and Attribute Information

-

a5l MenuStripl / EditorForm / X: 5 - V: 4

The second tab

File Edit Tools Help

—__

| Basic Data Set Informa uality, Coordinate System, and Attribute Information ;

tribution & Metadata InFormation|

contains Quality,

Quality
= Inteqrity Tests:  This data is believed to be logically consistent though no @
= Completeness of Data;  This dataset is as complete as data found withi + @

Horizontal Positional Accuracy
* Report:  This dataset is as complete as data found within the CMT as o' « @

** Value:

(m)
Vertical Positional Accuracy

** Tegt uged:

** Report:
== Yalue: (m)  *=* Test used:
Lineage
== Sgurce Information: N sources found.,
Edit
= Processing Steps: 2 processing sicps found, Lineage
(= only 1 processing step required)

Spatial Data Organization Information

** Direct Spatial Reference: -

canomeanio | [ 2]

** Indirect Spatial Reference:

Coordinate System and
Attribute Information

Coordinate System Information
Horizontal

* Projection: [Geographic

2 [2]

Unitss * Datum: [Norﬂ'l American Datum of 1 v]
B ¥: 0.000001

® pot

= Resolution: ¥: 0.000001

Entity and Attribute Information

Entity Intormation
Label E]

FWS_CMT_Locations

Help
Definition Source

+ SFWS, Information Resour

Definition  USFWS Station Locations information

Attribute Information

Label E] Definition Source

FID w Esri -
Definition  Internal feature number,

Domain Intormation
| Range | Codeset | Enumerated | Unrepresentable

Sequential uniqgue whole numbers that are automatically

YELLOW * mandatory GREEM ** mandatory if applicable  BLUE optional

Click on text to link to
element description

[soe ] [samacen ) [cos ]|

14



7. Quality, Coordinate System and Attribute Information

-

a5l MenuStripl / EditorForm / X: 5 - V: 4 =
File Edit Tools Help
| Basic Data Set Information || Guality, Coardinate System, and Attribute nformation | Distribution & Metadata Information|
Quality Coordinate System Information
= Inteqrity Tests:  This data is believed to be logically consistent though no @ . :’?:;:::al [Geographic v] @

Horizontal Positional Accuracy

Vertical Positional Accuracy

** Report:

Lineage

(= only 1 processing step required)

Spatial Data Organization Information
** Direct Spatial Reference: -

** Indirect Spatial Reference:

*=* Value: {m) ** Test used:

== Yalue: (m)  *=* Test used:

== Sgurce Information: N sources found.,

= Processing Steps: 2 processing sicps found,

= Completeness of Data;  This dataset is as complete as data found withi + @

* Report:  This dataset is as complete as data found within the CMT as o' « @

Lineage

[2]

* Mot applicable:

* Units: * Datum: [Norﬂ'l American Datum of 1! v]

* Resolution: ¥ 0.000001 B ¥: 0.000001

Entity and Attribute Information

Entity Intormation Help
Label E] Definition Source

FWS_CMT_Locations w LSFWS, Information Resour

Definition  USFWS Station Locations information

Attribute Information
Label E] Definition Source
FID « Esri -

Definition  Internal feature number,
Domain Intormation
| Range | Codeset | Enumerated | Unrepresentable

Sequential uniqgue whole numbers that are automatically

YELLOW * mandatory GREEM ** mandatory if applicable  BLUE optional

enentesopion | S | [soveacee | [ cond J}

If you have not
performed formal tests
on your spatial data
you can enter the
default values.

Push the Edit Lineage
button to open the
Lineage and Processing
Steps window.

15



7. Quality, Coordinate System and Attribute Information

-

! YELLOW * mandatory
e 1 I s = i

g btnCloselineage / gblineage / X: 693 - Y: 2 = e
File Edit Tools Help
Basic Data Set Information | Quality, Coordinate System, and Attribute Information | Distribution & Metadata Information A

Lineage

== Spurce Information

Close Lineage

5 Citati Source Scale Type of Source Source Currentness  Time Period of Source Citation Source

ource Litstion Denominator Media Reference Caontent Abbreviation Contribution

[ | =] |- -

* Processing Steps (" only I processing step reguired)) E]
Description Contact

Date
Data were exported from CMT into a delimited text format. The data w... [

20130701 CMT locations were visually inspected in ArcMap using ESRI imagery as... [

[

Click on text to link to

B i i
GREEM mandatory if applicable clement description

BLUE optional

R -

When finished, click the Close Lineage button.

=

[soe ] [samacen ) [cos ]|

If the geospatial data

is compiled, derived or
calculated from pre-
existing data, the
source(s) should be listed
in the Lineage. Original
data collection method-
ologies should

be explained in the
Abstract and Supplimental
Information sections.

In Processing Steps

enter a brief summary

of the steps followed to
create the data set.

It is not necessary to
document each individual
operation unless unusual
methods were utilized or
complex modeling was
involved.
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7. Quality, Coordinate System and Attribute Information

-

ol Panell4 / GroupBox12 / X: 6 - V: 18

File Edit Tools Help

| Basic Data Set Information | Quality, Coordinate System, and Attribute Information | Distribution & Metadata Information|

Quality
= Inteqrity Tests:  This data is believed to be logically consistent though no @
= Completeness of Data;  This dataset is as complete as data found withi + @

Horizontal Positional Accuracy
* Report:  This dataset is as complete as data found within the CMT as o' « @

*=* Value: {m) ** Test used:

Vertical Positional Accuracy

** Report:
== Yalue: (m)  *=* Test used:
Lineage
== Sgurce Information: N sources found.,
Edit
= Processing Steps: 2 processing sicps found, Lineage
(= only 1 processing step required)

Spatial Data Organization Information
** Direct Spatial Reference: -

canomeanio | [ 2]

** Indirect Spatial Reference:

Coordinate System Information
Horizontal

* Projection: | Geographic

=

g (2]
m

Mot applicabl

- ~ | State Plane Coordinate System

* Units: | deci Universal Transvers:e Mercator

0.000001 B ¥: 0.000001

= Resolution:  X:

Entity and Attribute Information

Entity Intormation Help
Label E]

FWS_CMT_Locations

Definition Source

+ SFWS, Information Resour

Definition  USFWS Station Locations information

Attribute Information
Label E] Definition Source
FID « Esri -

Definition  Internal feature number,
Domain Intormation
| Range | Codeset | Enumerated | Unrepresentable

Sequential uniqgue whole numbers that are automatically

YELLOW * mandatory GREEM ** mandatory if applicable  BLUE optional

Click on text to link to
element description

[soe ] [samacen ) [cos ]|

Currently the EPA
Metadata Editor only
supports State Plane,
UTM and geographic
projections.

Select Projection from
the Projection pull down
menu.

Select Units and Datum

from the appropriate
pull down menus.
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7. Quality, Coordinate System and Attribute Information

-

ol attrlabl / grpAttr /X: 8- Y: 33

File Edit Tools Help

Quality

Horizontal Positional Accuracy

*=* Value: {m)

Vertical Positional Accuracy

** Direct Spatial Reference:

** Indirect Spatial Reference:

** Tegt uged:

Spatial Data Organization Information

-

** Report:
== Yalue: (m)  *=* Test used:
Lineage
== Sgurce Information: N sources found.,
= Processing Steps: 2 processing sicps found,
(= only 1 processing step required)

| Basic Data Set Information | Quality, Coordinate System, and Attribute Information | Distribution & Metadata Information|

= Inteqrity Tests:  This data is believed to be logically consistent though no @

= Completeness of Data;  This dataset is as complete as data found withi + @

* Report:  This dataset is as complete as data found within the CMT as o' « @

Edit
Lineage

[2]

Coordinate System Information
Horizontal

* Projection: [Geographic

2 [2]

* Units: * Datum: [Norﬂ'l American Datum of 1! v]
B ¥: 0.000001

® pot

= Resolution: ¥: 0.000001

Entity and Attribute Information

Entity Intormation Help
Label E] Definition Source

FWS_CMT_Locations w LSFWS, Information Resour

Definition  USFWS Station Locations information

Attribute Information
Label E] Definition Source

FID| Esri -

Shape umber,

CCCODE
ORGCODE
ORGMAME
ORGTYPE
PROGRAM
MAILACD 1
MAILADD2
MAILCITY
MAILSTATE
MAILZIP
MAILZIP4

erated | Unrepresentable

mbers that are automatically

PHYSADD1

— PHYSADD2

YELLOW * mandatory

GREEM *=* mandatory if applicable  BLUE

optional

PHYSCITY

it ppyssTATE e

Save & Close ] [ Cancel ]

€ PHYSZIP

eI A

Individual attributes
are found in the
pulldown menu under
Attribute Information.
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8. Quality, Coordinate System and Attribute Information

-

a5l MenuStripl / EditorForm / X: 5 - V: 4

(=] o] ]

File Edit Tools Help

Quality

Horizontal Positional Accuracy

*=* Value: {m) ** Test used:
Vertical Positional Accuracy
#% [eport:
== Yalue: (m) == Testused:
Lineage
== Source Information: o sources found.
= Processing Steps: 2 processing sicps found,

(= only 1 processing step required)

Spatial Data Organization Information
** Direct Spatial Reference: -

** Indirect Spatial Reference:

| Basic Data Set Information | Quality, Coordinate System, and Attribute Information | Distribution & Metadata Information|

= Inteqrity Tests:  This data is believed to be logically consistent though no @

= Completeness of Data;  This dataset is as complete as data found withi + @

* Report:  This dataset is as complete as data found within the CMT as o' « @

Edit
Lineage

[2]

Coordinate System Information
Horizontal

Projection: [Geographic

2 [2]

* Units: * Datum: [Norih American Datum of 1! v]
B ¥: 0.000001

ot applicable:

= Resolution: ¥: 0.000001

Entity and Attribute Information

Entity Intormation Help
Label E] Definition Source

FW5_CMT_Locations ¥ USFWS, Information Resour

Definition  USFWS Station Locations information

Attribute Information
Label E] Definition Source
CCCODE ~ L5, Fish and Wildlife Servic +

Definition FBMS Cost Center Code - unigue ten-digit alphanu

Domaj

WUH\
| hWESﬂMrﬂeﬂI Unrepresentable

ost Center Code|

Source Corporate Master Table (CMT) -

YELLOW * mandatory GREEM *=* mandatory if applicable

BLUE optional

Click on text to link to
element description

[ sove | [Sovencose | [ cance |

Each attribute

should be defined and
characterized. There
Is a choice of Range,
Codeset, Enumerated
And Unrepresentable
Domains.

A Range domain is
appropriate for
continuous numeric data
like elevation or
temperature.

Defining a Codeset of
values is appropriate
when the values reside
within a well-defined
domain, such as the
Cost Center Code
illustrated here.
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8. Quality, Coordinate System and Attribute Information

-

a5 tcEME / EditorForm /X:1-Y: 31

File Edit Tools Help

| Basic Data Set Information | Quality, Coordinate System, and Attribute Information | Distribution & Metadata Information|

Quality
= Inteqrity Tests:  This data is believed to be logically consistent though no @
= Completeness of Data;  This dataset is as complete as data found withi + @

Horizontal Positional Accuracy
* Report:  This dataset is as complete as data found within the CMT as o' « @

*=* Value: {m) ** Test used:

Vertical Positional Accuracy

** Report:
== Yalue: (m)  *=* Test used:
Lineage
== Sgurce Information: N sources found.,
Edit
= Processing Steps: 2 processing sicps found, Lineage
(= only 1 processing step required)

Spatial Data Organization Information
Edit Object Info (2]

** Direct Spatial Reference: -

** Indirect Spatial Reference:

Coordinate System Information
Horizontal

* Projection: [Geographic

& 5

2 [2]

* Units: * Datum: [Norﬂ'l American Datum of 1! v]
B ¥: 0.000001

= Resolution: ¥: 0.000001

Entity and Attribute Information

Entity Intormation Help
Label E]

FWS_CMT_Locations

Definition Source

+ SFWS, Information Resour

Definition  USFWS Station Locations information

Attribute Information
Label E] Definition Source
CRGMAME + L5, Fish and Wildlife Servic

Definition  The official name given to a Service organization t
Domain Intormation
| Range | Codeset I Enumeratéhl@!rﬁentable ,)

QOrganization Name.| -

YELLOW * mandatory GREEM ** mandatory if applicable  BLUE optional

Click on text to link to

element description [ e ] [SEVE&CIOSE ] [Cancel ]

An Unrepresentable
Domain is appropriate
for free text attributes.
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8. Quality, Coordinate System and Attribute Information

-

ol GroupBox12 / TabPage2 / X: 455 - Y: 7

File Edit Tools Help

| Basic Data Set Information | Quality, Coordinate System, and Attribute Information | Distribution & Metadata Information|

Quality
= Inteqrity Tests:  This data is believed to be logically consistent though no @
= Completeness of Data;  This dataset is as complete as data found withi + @

Horizontal Positional Accuracy
* Report:  This dataset is as complete as data found within the CMT as o' « @

*=* Value: {m) ** Test used:

Vertical Positional Accuracy

** Report:
== Yalue: (m)  *=* Test used:
Lineage
== Sgurce Information: N sources found.,
Edit
= Processing Steps: 2 processing sicps found, Lineage
(= only 1 processing step required)

Spatial Data Organization Information
Edit Object Info (2]

** Direct Spatial Reference: -

** Indirect Spatial Reference:

Coordinate System Information
Horizontal

Projection: [Geographic

2 [2]

* Units: * Datum: [Norﬂ'l American Datum of 1! v]
B ¥: 0.000001

= Resolution: ¥: 0.000001

Entity and Attribute Information

Entity Intormation Help
Label E]

FWS_CMT_Locations

Definition Source

¥ USFWS, Information Resour

Definition  USFWS Station Locations information

Attribute Information
Label E] Definition Source
loc ~ L5, Fish and Wildlife Servic +

Definition Code describing the nature of the latitude and long

Domain Intormation
Range | Cm Enumerated Dreprﬁenta ble

Value Definition Defn Src

Ambiguous b... |U.s. US.Fisha.. ~

-~

C Polygon cent... | U.S. Fish a..

YELLOW * mandatory GREEM ** mandatory if applicable  BLUE optional

Click on text to link to

element description [ e ] [SEVE&CIOSE ] [Cancel ]

An Enumerated
Domain is appropriate
for coded values that
do not reside within

a formally defined
domain.

Here, a location code
With a domain of five
possible values is
defined as an
Enumerated Domain
With an explicit
definition of each value.
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8. Distribution & Metadata Information

r ~

ol TabPage3 /tcEME /X: 4 -Y: 22 = .
The third tab

File Edit Tools Help . . . .

T — contains Distribution &

Basic Data Set Information | Quality, Coordinate System, and Attribute Information |} Distribution & Metadata Information;)
Distribution Information Metadata Information M eta d ata I nfo rm atlo n .
= Distribution Contact

() Primary Person @ Primary Organization * Metadata Date: 20130702

U.5. Fish and Wildlife Service, Information Resource and Techr '] E] * Metadata Future Review Date: 20170702 4yrs

Data Resource Type * Metadata Contact

* 2 _ _
Type of data set e () Primary Person @) Primary Organization

E] [U.S. Fish and Wildlife Service, Information Resource and Techno V] E]

* Distribution Liability

Metadata Standard
* Standard Mame: FGDC Content Standard for Digital Geospatial Metadatz

* Standard Version: FGDC-STD-001-1998 E]

Click on text to link to

x B i i il
YELLOW * mandatory GREEM mandatory if applicable  BLUE  optional Slement description

[ sove | [Sovencose | [ cance |
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8. Distribution & Metadata Information

-

a5 tcEME / EditorForm /X:1-Y: 31

= o) |

File Edit Tools Help

Basic Data Set Information | Quality, Coordinate System, and Attribute Information | Distribution & Metadata Information |

Distribution Information
* Distribution Contact
() Primary Person (@ Primary Organization

U.5. Fish and Wildlife Service, Information Resource and Techr v] E]

- [2]

* Distribution Liability E]

appropriately and consistent with the limitations of geospatial data in
general and these data in particular. It is strongly recommended that
the data described or contained herein be acquired directly from an
authorized USFWS source and not indirectly through some other sources

Data Resource Type
* Type of data set? Downloadable Data

which may have changed the data in some way. The USFWS is not liable
for data or information that is indirectly acquired through other sources.

Metadata Information

* Metadats Date: 20130702
* Metadats Future Review Date: 20170702

* Metadata Contact

() Primary Person @ Primary Organization

[U.S. Fish and Wildlife Service, Information Resource and Techno V] E]

Metadata Standard
* Standard Mame: FGDC Content Standard for Digital Geospatial Metadatz

* Standard Version: FGDC-STD-001-1998 E]

GREEM *=* mandatory if applicable  BLUE  optional

! YELLOW * mandatory
' .

enentesopion | S | [soveacee | [ cond J}
k3

Contact Information
is populated using
pulldown menus.

The information in
these menus can be
modified in the
database, discussed
in section x. FWS best
Practice is to use
Primary Organization
in the Contacts
Information.

Use the Default button
for Metadata Standard.

A known issue exists with Metadata Future Review Date, even though a review may

not be planned or anticipated,
EPA uses a default of 4 years.

a date must be entered.
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8. Distribution & Metadata Information

-

a5 tcEME / EditorForm /X:1-Y: 31

= o) |

File Edit Tools Help

Basic Data Set Information | Quality, Coordinate System, and Attribute Information | Distribution & Metadata Information |

Distribution Information
* Distribution Contact
() Primary Person (@ Primary Organization

U.5. Fish and Wildlife Service, Information Resource and Techr v] E]

Data Resource Type
* Type of data set? Downloadable Data

* Distribution Liability

- [2]
(2]

appropriately and consistent with the limitations of geospatial data in
general and these data in particular. It is strongly recommended that
the data described or contained herein be acquired directly from an
authorized USFWS source and not indirectly through some other sources
which may have changed the data in some way. The USFWS is not liable
for data or information that is indirectly acquired through other sources.

Metadata Information

* Metadats Date: 20130702
* Metadats Future Review Date: 20170702

* Metadata Contact

() Primary Person @ Primary Organization

[U.S. Fish and Wildlife Service, Information Resource and Techno V] E]

Metadata Standard
* Standard Mame: FGDC Content Standard for Digital Geospatial Metadatz

* Standard Version: FGDC-STD-001-1998 E]

! YELLOW * mandatory GREEM *=* mandatory if applicable
- -] s

BLUE optional

enentesopion | S | [soveacee | [ cond J}
—

The Distribution Liability
for geospatial data
published by the U.S.
Fish and Wildlife Service
is generally the same as
the Use Liability and

can be copied and
pasted.

A known issue exists with Metadata Future Review Date, even though a review may
not be planned or anticipated, a date must be entered.
EPA uses a default of 4 years.
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8. Distribution & Metadata Information

-

a5 tcEME / EditorForm /X:1-Y: 31

File Edit Tools Help

Basic Data Set Information | Quality, Coordinate System, and Attribute Information | Distribution & Metadata Information |

Distribution Information
* Distribution Contact
() Primary Person (@ Primary Organization

U.5. Fish and Wildlife Service, Information Resource and Techr v] E]

Data Resource Type

* Type of data set? Downloadable Data - E]
* Distribution Liability E]

appropriately and consistent with the limitations of geospatial data in
general and these data in particular. It is strongly recommended that
the data described or contained herein be acquired directly from an
authorized USFWS source and not indirectly through some other sources
which may have changed the data in some way. The USFWS is not liable
for data or information that is indirectly acquired through other sources.

Metadata Information

* Metadata Date; 20130702

* Metadats Future Review Date: 20170702

* Metadata Contact

() Primary Person @ Primary Organization

4yrs

[U.S. Fish and Wildlife Service, Information Resource and Techno V] E]

Metadata Standard

* Standard Mame: FGDC Content Standard for Digital Geospatial Metadatz

* Standard Version: FGDC-STD-001-1998

<D

YELLOW * mandatory GREEM ** mandatory if applicable  BLUE  optional Click on text to_lin_k el [ Save
element description
I ™ % s B I

! | save &dlose | | Cancel ]I

Contact Information
is populated using
pulldown menus.

The information in
these menus can be
modified in the
database, discussed
in section x. FWS best
Practice is to use
Primary Organization
in the Contacts
Information.
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9. Upgrading Metadata - Overview

'.

a5 EPA Metadata Editor v3.1.2

File _Edit _Tools Help

(e bata set fnformation | ousiity, Coardinate System, and Attribute Information | Distribution & Metadata Information|

Citation
* Qrigin:
= Title:

Publisher

Published by:

* Published at:

Online Linkage
== Primary Linkage:
*= Secondary Linkage:

Description

* Abstract:

* Purpose:

Supplemental Info:

Time Period

* Date of Data Set

Single Dat= OR  Muiti Dates: Datel
OR Range of dates: Datel - Date2

, Date2,

v *Date:

* Progress of data:
* Data currency:

* Update frequency:

(2]
[2]

- 2]

Bounding Box

’N: E: 5: W: (from metadata record)

o) (2]

=N
*50

Keywords

[ today ]

| 150

|erA | user | Place

- [2])v
- [2]v

-

-

TE

=W

Alabama
Alaska
American Samoa
Arizona
Arkansas
California
Canada
Colorado
Connecticut
Delaware
Florida
Georgia

L | »

e

Data Set Constraints

* Access:

Lse:

L]

L]

ecurity

Classification:

[ (from metadata record) v]

Contact

(") Primary Person

@ Primary Organization

[ | (from metadata record)

F EEE

<)

YELLOW * mandatory

GREEM *=* mandatory if applicable

BLUE optional

Click on text to link to

[ sove | [Sovencose | [ cance |

element description

When the metadata
created in the EPA
Metadata Editor

is viewed in ArcCatalog,
most of the information
is not yet visible.

It is necessary to upgrade
the metadata to ArcGIS
format for users of
ArcMap and ArcCatalog
to view the metadata.

Because of differences

In the standards (FGDC,
ISO and ESRI-ISO),
sometimes information
can be lost in translation.
It is important to finish
all edits in EME and save
a backup before
upgrading.
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10. Upgrading Metadata — Reviewing XML

-

a5 tcEME / EditorForm /X:1-Y: 31

File  Edit Help

Bounding Box
[M:67.834538 E: 166,5624738 5:-14,545643 W:-177 = | E]

*MN: 57.834538 *E  166.624738

*5: -14.545643 *W: -177.376051

Keywords
150  |EPA | USFWS GIS Thesaurus | Place |

boundaries -
dimatologyMeteorologyAtmosphere
economy

elevation

environment

farming

m

{Basic Data Set Information }| Quality, Coordinate System, and Attribute Information | Distribution & Metadata Information

Citation

= grigin;  U.5. Fish and Wildife Service (2]
= Title: U5, Fish and Wildlife Service Corporate Master Table Locations @
Publisher

* Published by: .5, Fish and Wildlife Service - @
= published at:  Denver, CO + =Date: 20130702
Online Linkage
== Primary Linkage:  http:/fwww.fws.gov fgis/data/national FWS_CMT - E V
** Secondary Linkage: - E y

Description

The U.5. Fish and Wildlife Service Corporate Master Table, CMT, isthe =
* Abstract: official source of Service organization codes and related information.
Information in the CMT indudes, but is not limited to, organization =

The CMT enables all Service automated systems to utiize a corporate -
= Purpose:  data set of known quality, eliminating the workload required to maintain
each system's data set, and thereby fadlitating data sharing. Other o

Supplemental Info:  Records in the CMT are verified by representatives of the USFWS |

Time Period

* Date of Data Set @
Single Dat: OR Mutti Dates: Dated, Date2, # Progress of data:  Planned -
ORE g uides e L laies = Data currency:  Publication date -
20130626 * Update frequency: As needed -

geosdentificinformation

health

imageryBaseMapsEarthCover

inlandWaters Help

inteligenceMilitar
e — 2 ] ~ |

Data Set Constraints

* Access: None -

= Use: Although these data and information ha

[2]
(2]

* Security —

S ETemE Mo Confidentiality (from metadatz v] @
Contact
(") Primary Person @ Primary Organization

[U.S. Fish and Wildlife Service, Information Resouro V]

YELLOW * mandatory GREEM ** mandatory if applicable  BLUE optional

Click on text to link to

[ sove | [Sovencose | [ cance |

element description

To view the xml output
of your metadata,
select View Metadata
XML from the Tools
pulldown menu.
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10. Upgrading Metadata — Reviewing XML

& CATEMP\1\arc67DB\tmp668.tmp xm - Windows Interne
T - -
OO [ CATEMP1\erc6708\tmp668 tmp.cmi .

File Edit View Favorites Tools Help

<) Favorites | 5i5 (5] Suggested Sites v () Argus - System and Netw... @] Web Slice Gallery v @& | Customize Links | Free Hotmail %3 Windows Marketplace g Windows Media & | Windows

@ CATEMP\L\arc67D8\tmp668.tmp.xml i - B - & @ v Pagev Safety~ Teols~ @~

8 To help protect your security, Internct Explorer has restricted this webpage from running scripts or ActiveX controls that could access your computer. Click here for options.. x

- <metadata xml:lang="en">
- <spdoinfo=
<ptvctinf /> —
</spdoinfox
- «eainfo>
- <detailed>
- <enttyp>
<enttypl=FWS_CMT_Locations</enttypl>
<enttypd=USFWS Station Location Information</enttypd>
<enttypds=USFWS, Branch of Data and Systems Services (BDSS) </enttypds:
<fenttyp>
- <attre
<attrlabl >FID</attrlabl>
<attrdef>Internal feature number. </attrdef>
<attrdefs >Esri</attrdefs=
- <attrdomv:
<udom=Sequential unique whole
</attrdomv >
</attr>
- <attre
<attrlabl >Shape</attrlabl=
<attrdef>Feature geometry.</attrdef>
<attrdefs =Esri</attrdefs=>
- <attrdomv:
<udom=Coordinates defining the features.</udom:>
</attrdomv >
</attr>
- <attre
<attrlabl >CCCODE </attrlabl>
<attrdef>FBMS Cost Center Code - unique ten-digit alphanumeric codes assigned by Headquarters, U.S. Fish and Wildlife Service Division of Financial Management, to Service
organizations within the FBMS Department of Interior financial system. </attrdef>
<attrdefs »U.S. Fish and Wildlife Service </attrdefs>
- <attrdomv>
- <codesetd>
<codesetn=Cost Center Code</codesetn=
zcodesets:=Corporate Master Table (CMT)</codesets>
</codesetd>
</attrdomv >
<fattr>
- <attre
<attrlabl >ORGCODE </attrlabl>
<attrdef>Unique five-digit numeric codes assigned by the Washington Office, Division of Financial Management, to Service organizations where personnel are assigned and all
unstaffed land management units </attrdefs
<attrdefs »U.S. Fish and Wildlife Service </attrdefs>
- <attrdomv> 2

/M Computer | Protected Mode: Off v B100% +

s that are ically generated.</udom:>

Although XML may not be familiar to you, you can scroll down through the file and examine
the information that you added. There may be a lot of stuff that appears extraneous, you can
ignore it for now, it is ESRI and ISO metadata information.



11. Upgrading Metadata - ArcCatalog

m T e B e T T When the metadata
4 B2EBE X QBB P, s .
C\metadata_10_T'shapes'FWS_CMT_Locations.shp B " BvS ®_I LN ﬂi CreatEd N the E PA
EEBL

s [ ot | Metadata Editor (EME)
SR . is opened in ArcCatalog,

Entities and Attribuf” = a popup appearS
i) Upgrade Metadata - u prompting you to

DETAILED DESCRIPTI
EnTITY TYPE
EnTITY TYPE LAl

prere | ; The internal storage format for metadata has changed., upgra de your m etadata.
%Efﬁgiﬁ A You can see FGDC-formatted metadata in the display as

ArraeuT Ders read-only information, but this content must be upgraded o

UneEPRESENT before it is available for editing. If you have fl nlShed

Sequential

e Do you want to upgrade the FGDC metadata content to Editi ng your metadata

Feature geom:

syt the ArcGIS metadata format? In EME, press Yes.

AtTRIBUTE DOM|
UNREPRESENT]

FGDC Metadata (read-only) »

Coordinates
R [] Do nat show this message in the future

ATTRIBUTE LABE

armsurelasn | Ahout managing FGDC metadata -

ATTRIBUTE
ATTRIBUTE LABE

ATTRIBUTE [ Yes l [ Mo

ATTRIBUTE LABE

m

ATTRIBUTE
ATTRIBUTE LA

ATTRIBUTE
ATTRIBUTE LABEL PROGRAM

ATTRIBUTE
ATTRIBUTE LAaBEL MAILADD1

Shapefile selected
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11. Upgrading Metadata - ArcCatalog

T —————— When you click Yes a
e B E X QIERB O P, e = . .

C\metadata_10_T'shapes'FWS_CMT_Locations.shp i Bveesi=28; dlalog Wl“ Ope n, SElECt
EEBL

R FGDC_TO_ARCGIS from
SR - the Upgrade Type

FGDC Metadata (read-only) » UIldOWn
A .
Entities ang g:u I_ngrade Metadata "_ p

DETAILED
EnTITY F

s Source Metadata
ATTRIB -
ard] : WS CMT Locations.sh @

ATTr|

Inte

el Upgrade Type
o FGDC_TO_ARCGIS -

ATTRIB
ATTH

ATTRIB
ATTR]

ATTRIB
ATTR

ATTRIB
ATTH

ATTRIB
ATTH

ATTRIB
ATTH]

ATTRIB b
ATTHR|

Shapefile selected

K I [ Cancel ] [Emrironments... ] [ Show Help ==
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11. Upgrading Metadata - ArcCatalog

File Edit View Go Geoprocessing Customize Windows Help When you Open your

L EE BB X QERPBD P : _
Co\metadata_10_1'shapes\FWS_CMT_Locations.shp BISHE YA R A WL - |8 metad ata aga | n | n
EISIER
Catalog Tree ® X || Conterts | Preview | Dsscrption | Arccatalog, the Upgrade

[=hud - = =
5 JointVentures i Print | Edit | Uporade  [3] Import

B Metadata popup will

un| -

gjmﬁ“he FWS_CMT_Locations .

5 junk roads Shapefile appear again. Press No
3 junk_troubleshoot = |
5 KMZ_junk ﬁ . .

=y Upgrade Metadata This time.

3 LCC junk

3 LCC_map

[ License

[ License manageme

[ License_tracking
5 Lizardtech

] »

The internal storage format for metadata has changed.

You can see FGDC-formatted metadata in the display as Ve ry often. if you press
U

£ roges read-only information, but this content must be upgraded
0 L before it is available for editing. Yes this time, the upgrade
= map:standard; :ngcilnﬂ_ar kaslﬂad t- . | I f . |
5 metadata e are Service
& & metadata 101 Do you want to upgrade the FGDC metadata content to e i e routine will tail.
£ guide h ,ﬂ' IS tﬂd + f t? The Iatitude and
= [ shapes the ArcGIS metadata format? Kata is not com
= pletely
FWS has stations
FW5_CMT_L| be the exact location
5 metadata_demo i i [the CMT can represent
| (5 metadate 563 ["] Do not show this message in the future | fo may be associated
metadata_test

3 Metajunk
3 Mindbank

3 MS0Cache tion codes and related

£ NWRS.For_Doug About managing FGOC metadata nagement System,
[ Office_locations hipping addresses,
5 0G_junk

5 Open_Government

5 Overwatch Tutorial [ IE'S l [ MI:I-

3 Perflogs
[ Position Descriptior]

3 Program Files
5 Program Files (865 AITTOUgIT UTEsE aata ST TITOTT= 0o TSV e DEeTT PrOCEssed SUCCESSTUNY O o COMPUTer SystenT at oe 0.5, Fish and wildlife

[ ProgramData Service, USFWS, no warranty expressed or implied is made regarding the accuracy or utility of the data and information on any
5 Python27 other system or for general or scientific purposes, nor shall the act of distribution constitute any such warranty. Inherent in
any data set used to develop graphical representations are limitations of accuracy as determined by, among others, the source,

-

g g:;mﬂy scale and resolution of the data. This disclaimer applies both to individual use of the data and information, and aggregate use
= n_u9f5 . - with other data and information. It is also strongly recommended that careful attention be paid to the contents of the
< ] * metadata file associated with this data and information. and agareqate use with other data and information. The USFWS is not a

Shapefile selected
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11. Upgrading Metadata - ArcCatalog

ArcCatalog - CAmetadata

File Edit View Go

Geoprocessing

Customize

L | B x
C:\metadata_10_1"shapes\FWS_CMT_Locations.shp
EEBL

Catalog Tree B x

Windows  Help

QEEBE F :

Contents | Praview | Descrption |

B m -
[ JointVentures

5 junk_cache

3 junk_roads

3 junk_troubleshoot

5 KMZ_junk

B Lcc

5 LEC junk

3 LCC_map

[ License

[ License management

[ License_tracking

5 Lizardtech

5 Logos

E3 LRS

3 Lukas

3 Map_1

3 map_standards

5 metadata

5 metadata 101 i

5 guide

Bl ] shapes

| (] FWs_CMT Locations.shp|
FWS_CMT Locations.shp - Cof

5 metadats_demo

3 metadata_SP3

5 metadata_test

3 Metajunk

3 Mindbank

3 MSOCache

[E3 NWRS_For_Doug

5 Office_locations

5 0G_junk b

5 Open_Government

5 Overwatch Tutorials

3 Perflogs

[ Position Description

3 Program Files

5 Program Files (x86)

[ ProgramData

3 Python27

5 Recovery

3 Refuges
= fesice o
4 ([} r

Shapefile selected

DNEHEHEHBEEEEBEBEEEEEHSE

(]

FEHEEEEEEEEBEBEEEEHBEERBE®

(S Print | 5f Edit |2 Upgrade  [] Import

FWS_CMT_Locations
Shapefile

Thumbnail Not
Available

Tags
location, Facilities, United States

Summal

The CMTn;nables all Service automated systems to utilize a corporate data set of known quality, eliminating the workload
required to maintain each system's data set, and thereby facilitating data sharing. Other customers for the CMT are Service
personnel who maintain directories, communicate with Congress and with the Public, maintain World Wide Web sites, etc. These
spatial data were created using the information in the CMT. The CMT contains location information on all the offices within the
Service that have an organization code. Unstaffed offices and some other facilities may not be included. The latitude and
longitude points used are usually the location of the main administrative site. The latitude and longitude data is not completely
wverified, but is the best we have at this time. This data set is intended to give an overview of where USFWS has stations
across the United States and Territories, including locations outside the 50 states. It is not intended to be the exact location
of every USFWS office. The CMT is primarily used for accounting purposes and therefore one location in the CMT can represent
many different offices. Some points are duplicates where a station, most usually an Ecological Field Office, may be associated
with more than one USFWS program.

Description

The U.S. Fish and Wildlife Service Corporate Master Table, CMT, is the official source of Service organization codes and related
information. Information in the CMT includes, but is not limited to, organization codes, Federal Budget Management System,
FBMS, cost center codes, organization names, fire unit identifiers, program names, mailing and physical/shipping addresses,
telephone and fax numbers as well as latitude and longitude coordinates.

Credits
There are no credits for this item.

Use limitations

Although these data and information have been processed successfully on a computer system at the U.S. Fish and Wildlife
Service, USFWS, no warranty expressed or implied is made regarding the accuracy or utility of the data and information on any
other system or for general or scientific purposes, nor shall the act of distribution constitute any such warranty. Inherent in
any data set used to develop graphical representations are limitations of accuracy as determined by, among others, the source,
scale and resolution of the data. This disclaimer applies both to individual use of the data and information, and aggregate use
with other data and information. It is also strongly recommended that careful attention be paid to the contents of the
metadata file associated with this data and information, and agaregate use with other data and information. The USFWS is not

After upgrading your
metadata it will appear
Correctly in the
ArcCatalog and ArcMap
Description tab ...
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11. Upgrading Metadata - ArcCatalog

File Edit View Go
& BR x|

Geoprocessing

Customize

=Ll L= T

Windows  Help

v e ®|OIEFg

C:\metadata_10_1'shapes\FWS_CMT_Locations shp

RRBE

n
BBveesisa@,

... as well as in the
FGDC Metadata section.

5 junk_cache
3 junk_roads
3 junk_troubleshoot
5 KMZ_junk
B Lcc
5 LEC junk
3 LCC_map
[ License
[ License management
[ License_tracking
5 Lizardtech
B Logos
EJ LRS
3 Lukas
3 Map_1
3 map_standards
5 metadata
5 metadata 101
5 guide
Bl ] shapes
[] FWS_CMT Locations.shp

DNEHEHEHBEEEEBEBEEEEEHSE

[%) FWS_CMT Lacations.shp - Cog

5 metadats_demo
3 metadata_SP3

5 metadata_test

3 Metajunk

3 Mindbank

3 MSOCache

[E3 NWRS_For_Doug
5 Office_locations
5 0G_junk

5 Open_Government
5 Overwatch Tutorials
3 Perflogs

[ Position Description
5 Program Files

5 Program Files (x86)
[ ProgramData

3 Python27

5 Recovery

3 Refuges

FEHEEEEEEEEBEBEEEEHBEERBE®

(=98 P
< m
Shapefile selected

Catalog Tree B X |[ corterts | prev;ew| Description ‘
B m ~
5 JointVentures i Print | Edit |58 Upgrade Import
5 junk Hide Metadats Maintenance & P
5 junk_2

FGDC Metadata (read-only) »

Identification »

CITATION
CITATION INFORMATION
OrIGINATOR US Fish and wildlife Service
PueLicaTiOn DATE 2012-08-24
TITLE
FWS Corporate Master Table Locations
PUBLICATION INFORMATION
PueLicaTIiON PLace Denver, CO
PuBLIsHER U.S. Fish and Wildlife Service, Information Resources and Technology Management
ONLINE LINKAGE htt r.fws.gov/GIS/data/national/FWS_CMT_Locations.zip

DESCRIPTION
ABSTRACT
The U.S. Fish and Wildlife Service Corporate Master Table, CMT, is the official source of Service organization
codes and related information. Information in the CMT includes, but is not limited to, organization codes, Federal
Budget Management System, FBMS, cost center codes, organization names, fire unit identifiers, program names,
mailing and physical/shipping addresses, telephone and fax numbers as well as latitude and longitude coordinates.

PurPOSE
The CMT enables all Service automated systems to utilize a corporate data set of known guality, eliminating the
workload required to maintain each system's data set, and thereby facilitating data sharing. Other customers for
the CMT are Service personnel who maintain directeries, communicate with Congress and with the Public,
maintain World Wide Web sites, etc. These spatial data were created using the information in the CMT. The CMT
contains location information on all the offices within the Service that have an organization code. Unstaffed
offices and some other facilities may not be included. The Iatitude and longitude points used are usually the
location of the main administrative site. The latitude and longitude data is not completely verified, but is the best
we have at this time. This data set is intended to give an overview of where USFWS has stations across the
United States and Territories, including locations outside the 50 states. It is not intended to be the exact
location of every USFWS office. The CMT is primarily used for accounting purposes and therefore one location in
the CMT can represent many different offices. Some points are duplicates where a station, most usually an
Ecological Field Office, may be associated with more than one USFWS program.

SUPPLEMENTAL INFORMATION
Records in the CMT are verified by representatives of the USFWS Regions twice a year. Individual organizations in
the CMT are requested to review organization names, contact information and locations are corrected if
necessary. Locational coordinates undergo a second quality control step to assure a higher degree of accuracy
and standardization. CMT records whose physical address or latitude/longitude has been changed in the previous
six months are examined in ArcMap. Using Bing imagery as a base map, locations are manually adjusted to the
center point of the building footprint when an individual building corresponding to the physical address can be
identified. In the case of area features, like National Wildlife Refuges, that do not have an on-site office or
visitor's center, the location is adjusted to the centroid of the feature's polygon in the FWS Simplified Boundaries
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12. Exporting Metadata - ArcCatalog

i ArcCatalog - CAmetadata

&

Catalog Tree

File Edit View Go Geoprocessing Customize Windows Help
5 BE x
C:\metadata_10_1"shapes\FWS_CMT_Locations.shp

EEEB;

QEEE

# % || Conterts | Preview | Dsscrption |

<[

B m
[ JointVentures
E5 junk
E5 junk_2
3 junk_cache
3 junk_roads
5 junk_troubleshoot
5 KMZ_junk
B Lec
5 LCC junk
3 LCC_map
3 License
5 License management
[ License_tracking
5 Lizardtech
E5 Logos
EJ LRS
3 Lukas
£ Map_1
5 map_standards
5 metadata
= £ metadata 101

5 guide

Bl ] shapes

[ FWS_CMT _Loc:
FWS_CMT Locz

5 metadata_demo
3 metadata_SP3
5 metadata_test
5 Metajunk
3 Mindbank
3 MS0Cache
[E5 NWRS_For_Doug
5 Office_locations
5 0G_junk
57 Open_Government
3 Overwatch Tutorials
3 Perflogs
[ Position Description
5 Program Files
5 Program Files (x86)
E5 ProgramData
E Python27
E3 Recovery

3 Refuges
il = [ S
1

Shapefile selected

The translator will need to be
defined, browse to where
ArcGlIS is installed as in this
example.

ArcToolbox

(S Print | 5f Edit |2 Upgrade  [] Import

Hide Metadata Maintenance A

|:le

B Nata Internnerahilihe Tanle lI

&l ArcToolbox
©3 3D Analyst Tools
e Analysis Tools
&) Cartography Tools
= B9 Conversion Tools
%5 From GPS
& From KML
& From Raster

-

life Service

Locations

Jildlife Service, Information Resources and Technology Management

To export your metadata
From ArcCatalog, open
ArcToolbox, select
Export Metadata, browse
to the metadata to be
exported ...

& From WFS

= %5 Metadata
;\ Esri Metadata Transla

-
533 Export Metadata

pa Export Metadata
pa Export Metadata Mult]
pa Import Metadata
;\ Metadata Importer
;\ Metadata Publisher
;\ Synchronize Metadat
pa Upgrade Metadata
N USGS MP Metadata Ti
pa Validate Metadata
pa Validate Metadata M
#, XML Schema Validati
;\ K5LT Transformation

& To CAD

& To Collada

& To Coverage

& To dBASE

& To Geodatabase

& To KML

& To Raster

& To Shapefile

Source Metadata
Ci\metadata_10_1\shapes\PWS_CMT _Locations.shp

Translator

EE——— e

C:'\Proagram Files (x86)\ArcGIS\Desktop 10, 1\ Metadata{Translator VAR CGIS2FGDC. xml

Output File {optional)
C:'metadata_10_1\FWS_CMT_Locations. xml

—

QK

] [ Cancel

] [Environments... ] [ Show Help == ]
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13. Exporting Metadata - EME

Catalog Tree

File Edit View Ggo Geoprocessing Customize
tlesa B8 x QEEEOI>,
C\metadata_10_1\shapes\FWS_CMT_Locations shp

HEEs

szvsos @Da,

| Cantents | Preview | Desciption |

Ejunkjoads
Ejunkitroubleshuot
£ KMZ junk
jmflidy
£ LCC junk
I £ LCCmap
[ License

[ License management
[ License tracking
(] Lizardtech
(= Logos
EJ RS
£ Lukas
(& Map_t
(5 map_standards
(1 metadata
B £ metadata_10_1

= quide

B [ shapes

E] FWS_CMT_Locations.shp

CMT_FGDCami
[¥] CMT_F0C_2ami

5] FWS_CMT_Locations:bt
FWS_CMT_Lacationsamml

=] FWS_CMT_Lacations 1.6
15 testint
15 test 300t
5 test 40t
5 testSibt
5 metadata_demo
£ metadata_SP3
5 metadata_test
£ Metajunk
£ Mindbank
£ MSOCache
51 NWRS_For_Doug
5 Office_locations
£ 06 junk
] Open_Government
l_FA Ouenwateh Tutnriale

FW5_CMT_Locations.shp - Copy.xml

FWS_CMT_Locations.shp - FWS Carporate Master Table| |

m

4 T

& Print | Edit | Upgrede  [3] Import

Summa

program.

Description

Credits
There are no credits for this item.

Use limitations

Shapefile selected

Export metadata from selected
object(s)
Export metadata from selected
object(s)
FWS_CMT_Locations
Shapefile
Thumbnail Not
Available
Tags

United States, Facilities, location

The CMT enables all Service automated systems to utilize a corporate data set of known quality, eliminating the
workload required to maintain each system's data set, and thereby facilitating data sharing. Other customers for the
CMT are Service personnel who maintain directories, communicate with Congress and with the Public, maintain World
Wide Web sites, etc. These spatial data were created using the information in the CMT. The CMT contains location
information on all the offices within the Service that have an organization code. Unstaffed offices and some other
facilities may not be included. The latitude and longitude points used are usually the location of the main administrative
site. The latitude and longitude data is not completely verified, but is the best we have at this time. This data set is
intended to give an overview of where USFWS has stations across the United States and Territories, including locations
outside the 50 states. It is not intended to be the exact location of every USFWS office. The CMT is primarily used for
accounting purposes and therefore one location in the CMT can represent many different offices. Some points are
duplicates where a station, most usually an Ecological Field Office, may be associated with more than one USFWS

The U.S. Fish and Wildlife Service Corporate Master Table, CMT, is the official source of Service organization codes and
related information. Information in the CMT includes, but is not limited to, organization codes, Federal Budget
Management System, FBMS, cost center codes, organization names, fire unit identifiers, program names, mailing and
physical/shipping addresses, telephone and fax numbers as well as latitude and longitude coordinates.

Although these data and information have been processed successfully on a computer system at the U.S. Fish and

] »

To export an FGDC

xm| metadata file from
EME select Export
Metadata from selected
object(s) from the EME
toolbar in ArcCatalog.

35



14. Validating Metadata - ArcCatalog

File Edit View Go Geoprocessing Customize Windows Help

To validate FGDC
Metadata use the

USGS MP Metadata

3 junk_cache
£ junk_roads

5 junk_troubleshoot
5 KMZ_junk
il

B Lec
5 LCC junk
3 LCC_map
3 License
5 License management
[ License_tracking
5 Lizardtech
E5 Logos
EJ LRS
3 Lukas
£ Map_1
5 map_standards
5 metadata
= £ metadata 101

5 guide

Bl ] shapes

[ FWS_CMT _Loc:
FWS_CMT Locz

5 metadata_demo
3 metadata_SP3
5 metadata_test
5 Metajunk
3 Mindbank
3 MS0Cache
[E5 NWRS_For_Doug
5 Office_locations
5 0G_junk
57 Open_Government
3 Overwatch Tutorials
3 Perflogs
[ Position Description
5 Program Files
5 Program Files (x86)
E5 ProgramData
E Python27
E3 Recovery

E5 Refuges
== I
4 I

Shapefile selected

ArcToolbox

L EE BB X QBB P, :
C:\metadata_10_T'shapes'\FWS_CMT_Locations shp . Bve0s Ve 2B
EDBE
Catalog Tree # % |[ Contents | Praview | Descrption |

= = -

5 JointVentures i Print | Edit | Uporade  [3] Import

B3 junk Hide Metadats Maintenance A

£ junk_2

&l ArcToolbox
©3 3D Analyst Tools
e Analysis Tools
&) Cartography Tools
= B9 Conversion Tools
%5 From GPS
& From KML
& From Raster
& From WFS
= %5 Metadata
‘% Esri Metadata Translator
pa Export Metadata
ba Export Metadata Multiple
pa Import Metadata
‘% Metadata Importer
‘% Metadata Publisher
‘% Synchronize Metadata
pa Upgrade Metadata
‘% USG5 MP Metadata Translator
pa Validate Metadata
pa Validate Metadata Multiple
#, XML Schema Validation
‘% K5LT Transformation
& To CAD
& To Collada
& To Coverage
& To dBASE
& To Geodatabase
& To KML
& To Raster
& To Shapefile

Natas Intaranarahilihe Tanle

... to view any errors, open

the text file in a text editor.

m

- Translator from
ArcToolBox, as shown
in this example ...

#., USGS MP Metadata Translator

! = | B S |

Source Metadata

Configuration File (optional)

Conversion Type {optional)
none

Output File {optional)

Log File {optional)

Ci'\metadata_10_1\FWS_CMT_Locations. xml

Ci\metadata_10_1\VFWS_CMT_Locations_usgsmptran 1. xml

C:\metadata_10_1\FWS_CMT_Locations. bt

B
&

W

QK ] [ Cancel ] [Environments... ] [ Show Help ==
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15. Editing the Metadata Database

-

a5 tcEME / EditorForm /X:1-Y: 31

File Edit Tools Help

i Basic Data Set Information | Quality, Coordinate System, and Attribute Information | Distribution & Metadata Information

Citation

= Qrigin:  U.5. Fish and Wildife Service @
= Title: U5, Fish and Wildlife Service Corporate Master Table Locations @
Publisher

- (2]
v =Date: 20130702

Online Linkage
== Primary Linkage: http: [fwwew. fivs. qov fais data fnational FWS_CMT - E V

“[2)v

* Published by: U.S. Fish and Wildlife Service

* Published at:  Denver, CO

*= Secondary Linkage:

Description

The U.5. Fish and Wildlife Service Corporate Master Table, CMT, isthe =
* Abstract: official source of Service organization codes and related information.
Information in the CMT incudes, but is not limited to, organization =

The CMT enables all Service automated systems to utiize a corporate -
= Purpose:  data set of known quality, eliminating the workload required to maintain
each system's data set, and thereby fadilitating data sharing. Other o

Supplemental Info:  Records in the CMT are verified by representatives of the USFWS |

Time Period
* Date of Data Set @
Single Dat: OR Mutti Dates: Dated, Date2, # Progress of data:  Planned -

B AT =1 = Data currency:  Publication date -

* Update frequency: As needed -

20130628

Bounding Box
[M:67.834538 E: 166,5624738 5:-14,545643 W:-177 = | E]

*MN: 57.834538 =

166.024738

*5: -14.545643 =W -177.376051

Keywords
150 |EPA

| uSFWS 615 Thesaurus | Place |

boundaries -
dimatologyMeteorologyAtmosphere

economy

elevation

environment

farming

geosdentificinformation

health

imageryBaseMapsEarthCover

inlandWaters Help

inteligenceMilitar
e — ” | - |

m

Data Set Constraints

* Access: Mone - E

Mo Confidentiality (from metadatz v] E

Although these data and information ha

* Use:
* Security

Classification:

Contact
) Primary Person @ Primary Organization

[U.S. Fish and Wildlife Service, Information Resouro V]

YELLOW * mandatory GREEM ** mandatory if applicable  BLUE optional

Click on text to link to

element description

[ sove | [Sovencose | [ cance |

Most of the metadata
information values that
EME allows the user to
select from pulldown
menus, or, that EME
offers as defaults can
be edited in the
metadata database.

This can be very helpful
if you have many data
sets to document or if
your office publishes
data sets regularly.

Commonly used values
Can be inserted into the
Interface, saving time
and preventing
typographical errors.
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15. Editing the Metadata Database

-

a5 tcEME / EditorForm /X:1-Y: 31

File  Edit Help

{Basic Data Set Information }| Quality, Coordinate System, and Attribute Information | Distribution & Metadata Information

Citation

= Qrigin:

= Title:
Publisher
* Published by:
* Published at:  Denwver, CO

Online Linkage

*% Primary Linkage:

** Secondary Linkage:

Description

The U.5. Fish and Wildlife Service Corporate Master Table, CMT, is the
official source of Service organization codes and related information.

* Abstract:

.5, Fish and Wildlife Service

U.5. Fish and Wildlife Service

U.5, Fish and Wildlife Service Corporate Master Table Locations

(2]
[2]

- 2]

v =Date: 20130702

http: [fwwew. fivs. qov fais data fnational FWS_CMT - E V

“[2)v

Information in the CMT incudes, but is not limited to, organization

The CMT enables all Service automated systems to utiize a corporate
data set of known quality, eliminating the workload required to maintain
each system's data set, and thereby fadilitating data sharing. Other

* Purpose:

Supplemental Info:

Time Period
* Date of Data Set
Single Dat= OR  Muiti Dates: Datel

‘DR Range of dates: Datel - Date?

20130628

,Date2,  *= Progress of data: Planned

* Data currency: Publication date

* Update frequency: As needed

-

-~

-

Records in the CMT are verified by representatives of the USFWS |

2]

Bounding Box
[M:67.834538 E: 166,5624738 5:-14,545643 W:-177 = | E]

*MN: 57.834538 =

166.024738

*5: -14.545643 =W -177.376051

Keywords
150 |EPA

| uSFWS 615 Thesaurus | Place |

boundaries -
dimatologyMeteorologyAtmosphere s
economy

elevation

environment

farming
geosdentificinformation
health —
imageryBaseMapsEarthCover

inlandWaters Help

inteligenceMilitar
e — ” | - |

Data Set Constraints

m

* Access: Mone - E

Mo Confidentiality (from metadatz v] E

Although these data and information ha

* Use:
* Security

Classification:

Contact
) Primary Person @ Primary Organization

[U.S. Fish and Wildlife Service, Information Resouro V]

YELLOW * mandatory

GREEM *=* mandatory if applicable

BLUE optional

Click on text to link to

element description [ e ] [SEVE&CIOSE ] [Cancel ]

To edit the EME
database, select
Open Database from
the Tools pulldown
menu. The database
will open in Microsoft
Access.

You cannot edit the
database by opening it
in Access, you MUST
open using the Open
Database tool in EME.
Otherwise, your

edits will not be
recognized by EME.
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16. Editing the Metadata Database in Access

Wizl ey : metadata: Database (Accssooo file format) Mosoft Access

| l—u I irtaje ExterPaHData Databfaquools Ac,u&l?at

-] < = ANEN B =

&z | J&alnzg%%él :‘i‘]w" “ = |ua,
VIEW ‘ Paste b ‘ L“\%—'El »EA;Ha_) ' Record H‘ Filter ” FSItszeotrc’rn W;“:z;rl‘s' Find s~ ‘
Views ||Clipboard & 1 Font &) RichText | | somt&Fiter || Window 7‘ ~ Find |

‘G Security Warning Certain content in the database has been disabled ‘ Options... ‘

|| All Access Objects v«
Tables A A
A 1a_Citation

£ 1b_Publisher
@ 1c_Onlinelinkage
|l =1 1d_Progress
22z le_Currentness
A 1f_update

% 1g_BoundingBox
EH 1h_KeywordsEPA
E 1i_KeywordsISO

' @ 1j_KeywordsPlace
& 1k_Constraints
& 11_KeywordsUser
& 2a_Completeness
% 2b_CoordinateSystem
@ 2b_GeographicParams
U] 2] 2b_StatePlaneParams
22| 2b_UTMParams
zz:] 2c_Horizontal_Accuracy_Report
& 2¢_Units

FH 2d_Datum v
Ready

=

ltems that can be edited
include:

Citation

Publisher
OnlineLinkage.
KeywordsPlace
Constraints
KeywordsUser
Citation

Definition
DefinitionSource
DistributionLiability

You cannot edit the database by opening it directly in Access, you MUST open it
using the Open Database tool in EME. Otherwise, your edits will not be recognized

by EME.
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16. Editing the Metadata Database in Access

-

View

M

Crrem

\

2f DefinitionSource - Microsoft Access -

v
Table Tools

= B S |

’D“I S

Calibri

Paste

- A& | |BEE|

Views | Clipboard ™

Exterp . Data
%]

_j 53 |||B £ U|E

Font

Database Tools
1

= |

(P}

=15 e | Recods iy

Rich Text

@ Security Warning Certain content in the database has been disabled

A at Datacheet
A
z

S A
V-
Filter

Sort & Filter

Options...

= @3

Size to

Switch

Find

Fit Form Windows - g T

Window

Find

@ - = x

X

All Access Objects

-

@

it e s s s e e e

2b_CoordinateSystem
2b_GeographicParams
2b_StatePlaneParams

2b_UTMParams

2c_Horizontal_Accuracy_Report

2c_Units

2d_Datum

2e_Citation
2f_Definition
2f_DefinitionSource
3a_ResourceType
3b_DistributionLiability
3c¢_MetadataStandard
Contact_Information
conv
CSDGM_Elements
CSDGM_Elements2
EME

EME_GUI

HorizCoordSys_cluster

Orderedid -

DefinitionSource
m FWS Data Standards

- | AppliesToEntity - | AppliesToAttribute - | Appli

20 US Fish and Wildlife Service

30 FWS Reality Division

OEEE

Record: M

laf3 LI 20

Search

K S——

OEEE

»

|| Datasheet View

Mum Lock u o | | b s

In this example,
DefinitionSource,
values available for the
pulldown menu to
populate Definition
Source in the attribute
section are modified
for FWS use.

Checking the boxes
designates whether

this option will be
available for Entity,
Attribute or values in

an Enumerated Domain.

When you have

completed your edits,
save in Access.
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16. Editing the Metadata Database in Access

‘lk Constraints - Mlcrosoftﬁ.ccas‘. Table Tools

.- EEREE ")
.

rm=|—|_)
r e Exterpal Data
%
- |8

Nlal
m

b Ptu.ijUlI%EEI
iew aste

- 7 A S ||
Views | Clipboard ™

Databﬁ Tools

=%

nt El Rich Text

@ Security Warning Certain content in the database has been disabled

A(H bat
B

i= i=||a? -|||Records

Options...

Datash

?ee
A o
Z \T 7/. g

Z
A
A, Filter

Sort & Filter

Size to

Fit Form Windows ~
Window Find

@ - = x

==l
ac
[

Switch Find

All Access Objects v

@

Tables
1a_Citation

»

1b_Publisher
1c_Onlinelinkage
1d_Progress
le_Currentness
1f_Update
1g_BoundingBox
1h_KeywordsEPA
1i_KeywordsISO
1j_KeywordsPlace
1k_Constraints
11_KeywordsUser
2a_Completeness
2b_CoordinateSystem
2b_GeographicParams
2b_StatePlaneParams
2b_UTMParams
2¢_Horizontal_Accuracy_Report

2¢c_Units

e e e T s 5

2d_Datum

Orderedid

I none.
20 Data Are Restricted to Internal FWS Personnel Only and State Partners. These data should not be dis
30 Data Are Restricted to Internal FWS Personnel Only

accconst

Although theze data and infc

These data should not be dis

Record: M

laf3

LI 20

Search

| ¢ ] »

Datasheet View

Mum Lock u o5 | i xb

In this example,
Constraints, values
available for the
pulldown menu to
populate Data Set
Constraints in the
Basic Data Set
Information section
are modified

for FWS use.

This table includes
values for Access,
Use and Distribution
Constraints.

Tosetavalueasa
Default, scroll to
the right at the
bottom ...
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16. Editing the Metadata Database in Access

() 0 ) Ak Constaints - Micosot Access (L Tabe T ‘@—u

el
\—/ (_' | Home | Create External Data Database Tools Acrobat Datasheet
CE[R T N

= gg Arial =T zl ? e
M =S = B[] | = z| w-:|.
|Sw Paste f |é v”& v| = :E”aE/ | Rec:)rd's 9-/ Filter FsitIZ:otr?ﬂ Wisr:‘:jlzcwhsv Find I3 -

Views | Clipboard ™ Sort & Filter Window Find

El Rich Text

@ Security Warning Certain content in the database has been disabled Options...

secclass - sechandl - | default - | Add New Field
No Confidentiality Standard Technical Controls

All Access Objects -| % secsys -
Tables

»
»

Medium Confidentiality = Standard Technical Controls

1a_Citation High Confidentiality

Standard Technical Controls

EEO

1b_Publisher

1c_Onlinelinkage

1d_Progress

le_Currentness

1f_Update
1g_BoundingBox
1h_KeywordsEPA
1i_KeywordsISO

1j_KeywordsPlace

1k_Constraints
11_KeywordsUser i
2a_Completeness
2b_CoordinateSystem I
2b_GeographicParams l
2b_StatePlaneParams
2b_UTMParams
2¢_Horizontal_Accuracy_Report

2¢c_Units

e e e T s 5

2d_Datum w || Record: W 1of3 L3 T
Datasheet View |

& No Filter | [Search L]

»
[EEEET

... and place a check
in the default box.

This will be the value
that is entered when
the Default button is
pushed.
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17. Refreshing the Metadata Database

-

a5 tcEME / EditorForm /X:1-Y: 31

File  Edit Help

{Basic Data Set Information }| Quality, Coordinate System, and Attribute Information | Distribution & Metadata Information

Citation

= grigin;  U.5. Fish and Wildife Service (2]
= Title: U5, Fish and Wildlife Service Corporate Master Table Locations @
Publisher

* Published by: .5, Fish and Wildlife Service - @
= published at:  Denver, CO + =Date: 20130702
Online Linkage
== Primary Linkage:  http:/fwww.fws.gov fgis/data/national FWS_CMT - E V
** Secondary Linkage: - E V

Description

The U.5. Fish and Wildlife Service Corporate Master Table, CMT, isthe =
* Abstract: official source of Service organization codes and related information.
Information in the CMT indudes, but is not limited to, organization

The CMT enables all Service automated systems to utiize a corporate -
= Purpose:  data set of known quality, eliminating the workload required to maintain
each system's data set, and thereby fadlitating data sharing. Other

-

Supplemental Info:  Records in the CMT are verified by representatives of the USFWS |

Time Period

* Date of Data Set @
Single Dat: OR Mutti Dates: Dated, Date2, # Progress of data:  Planned -
ORE g uides e L laies = Data currency:  Publication date -
20130626 * Update frequency: As needed -

Bounding Box
[M:67.834538 E: 166,5624738 5:-14,545643 W:-177 = | E]

=M. §7.834538 *E 100.024738
*=5: -14.545643 ®W: -177.376051
Keywords

150  |EPA | USFWS GIS Thesaurus | Place |

boundaries -
dimatologyMeteorologyAtmosphere
economy

elevation

environment

farming

geosdentificinformation

health —
imageryBaseMapsEarthCover

inlandWaters Help

inteligenceMilitar
e — 2 ] ~ |

m

Data Set Constraints

* Access: Mone -

* Use:  Although these data and information ha @

* Security —

Classification: Mo Confidentiality (from metadatz v] @
Contact
(") Primary Person @ Primary Organization

[U.S. Fish and Wildlife Service, Information Resouro V]

YELLOW * mandatory GREEM ** mandatory if applicable  BLUE optional

Click on text to link to
element description

[ sove | [Sovencose | [ cance |

To view your edits
Within EME, select
Refresh Database from
the Tools pulldown
menu. The new values
will now be available
from the pulldown
menus and Default
buttons.
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18. Customizing the Database for Specific Stations and Offices

The metadata database, metadata_fws.mdb, located at
C:\metadata_fws, can be shared among colleagues by copying and

pasting the database to the same path location on the coworker’s
computer.

Common values, such as publisher, originator or contacts can be
standardized by sharing the database. These values can be defined
as defaults in the database, making it easier for users to populate
metadata elements.

For geospatial data series you may want to create a metadata
template that users can import into ArcCatalog and then edit as
needed in EME.
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